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MiniBase App

Introduction

The Blackboard SchoolwirbtniBaseApp allows you to create, manage and deploy lists for the visitors
of your website to use. You could use a MiniBappto display Staff or School Directories, or lists of
places like sport venues. Users can search a MiniBagéor a specific record or prest it as an

organized list of information.

Happy Valley High School

Show me and I forget. Teach me and I remember. Involve me and I learn.

Home About Us Our School Administration

Programs of Study

Staﬁ‘ Happy Valley High School P Our School P Staff

* Staff Directory
Lily

Xia
Levi
Luis
Rachel

Angela

Jones
Brown
Williams
Campbell
Wilson

Henry

First Name Last Name Email

liones@hvsd.org
xbrown@hpsd.org
Iwillizms@hvsd.org
lcampbell@hvsd.org
mwilson@hvsd.org

ahenry@hvsd.org

Athletics Activities Staff Alumni Calendar

Phone Number
(B14) 555-1356
(814) 555-8375
(B14) 555-2573
(B14) 555-8264
(B14) 555-0982

(814) 553-0371
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Add a MiniBase App
You can add a MiniBas@p\to a page through Design View or create it through App Manager.

Add a MiniBase App Using Design Mode
| S NBo® you add a MiniBase@p to a page through Desidode.

1. InSite Managernavigate to the section workspate whichyou wish to add your MiniBase
App.

2. Create a new pager click onthe Actionsdrop-down to the right ofa page you have
already created and seleEidit Page

STATUS PAGE

[acmve Staff Directory Actions ¥

Ed(Page .

\J
Get Link

Copy Page

Move Page

Delete

Set Viewers

3. UnderActions clickManage Apps &ayout The page opens in Design mode.

Actions

Manage Apps & Layout
Add apps or change your layo

Page Options
Set the options for your page

g Set Viewers
o= Limit who can view this page.

iew P
Q| View Page

See how your page looks
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ClickAdd App TheSelect an App dialog displays.

Select the App you wish to add in the first column. A list of existing &pEreate New

displaysn the second column.
ClickCreate New

Select an App

Headlines & Features App
Schoolwires Basic App

E Image App
Link Library App
Schoolwires Basic App I
Lunch Menu App
Schoolwires Basic App
Maps & Directions App
Schoolwires Basic App

q Minibase App
Schoolwires Premium App
Photo Gallery App
Schoolwires Premium App

M Podcast App >

. Minibase App

| Create New |

You don't have any apps of this

type.

1 Cancel

Create Minibase App

Enter the name of your app. This name will display in
some areas.

Name:
‘ Staff Directory ‘

\ |
‘ oi=C9)| Cancel

Enter a name for the app.

ClickCreate You are retuned to the page in Design mode.

ClickL QY  2et(r@ to the page in Edit Mode.

change the name.

: Add App ‘ Change LayoutJ

|| Staff Directory
Minibase App

You are in design mode. Organize your apps by dragging and dropping. Double-click the App to
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Add a MiniBase App through App Manager
| S NBo@ you crate a MiniBase app through Appaager.

1. InSite Managernavigateto the section workspact which youwish to add your MiniBase

App.

2. Select theToolstab and click on MiniBase.

Tools
Manage your section tools and apps

Files & Folders
Approve Visitor Comments

App Manager
i

— Photo Galle
& ry

Organize the fies and fokiers used i your workspace

Approve or regct vistor comments on your apps:

Manage and edi the apps in your workspace.

Create and manage photo galeries for your section

Forms & Surveys

Create and manage forms and surveys for your secton

|

Approve Community Editing

Approve or regect community e0gs 1o your apps.

@

4

Reports

View your section's reporis

= Minibase
e =l
= Creste and manage minibases for your section

3. Inthe App Instances column, click New

App Manager

Displays oll apps created in this workspace

inibase App
Schootwires Premium App

Photo Gallery App

Schoolwires Premium App

Podcast App
Schoolwires Basic App

Q& AApp

Schoohwires Basic App

School Directory App
Schoolwires Basic App

Site Shortcuts App

Schoolwires Basic App

Staff Directory App

Schoolwires Basic App

- Upcoming Events App

APP INSTANCES g
To work with an app, create a new app or

select an existing app in the column to
@ import Configuration s your left.

We noticed you don't have any apps
of this type. Click on New to get
started.
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4. Enter a name for your Appnce finished clicBave

Add 'Minibase App’

Enter a name for your ‘minibase app".

App Name:

’ Minibase App

@ Cancel

5. ClickL QY .5r@uyar® ready to edit your iMiBase App.

App Manager

Displays all apps created in this workspace.
Schoolwires Basic App

Image App

Link Library App
Schoolwires Basic App

Lunch Menu App
Schoolwires Basic App

Maps & Directions App
Schoolwires Basic App

Minibase App
Schoolwires Premium App

Photo Gallery App
Schoolwires Premium App

Podcast App
Schoolwires Basic App

]

“ APP INSTANCES

New | | Import Configuration J

Staff Directory

On Page or SmartPhone: "Staff Directory"

Staff Directory

DETAILS

Staff Directory

Edit More w

Below are pages that use this App.

No one is using this app on a page.
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Manage MiniBase Fields

After you have created your MiniBase you will need to add fields. The maximum number of fields you
can have in a MiniBase is 30.

You have the option to add fields to your MiniBase the first time you edit the App. Yicaadda

additional fields, edit current fields and delete fields on Fheldstab in MiniBase Options.

Add MiniBase Fields to a New MiniBase

| S NBo® you add fields to a new MiniBase.

1. InSite Managernavigate to the workspada whichyour MiniBaseAppis located.

2. Hlit your MiniBase pp. Since your MiniBase has fields, you wilbe prompted to add
fields.

3. Add yourfields. If you nee@dditional fields, cliclkdd More Fields

Staff Directory

Start by setting up your fields

Add some fields to your new Minibase. You can change your fields later if you need to. Leave any unused fields blank.

Field Name:

| First Name

Field Name:

| Last Name

Field Name:

 Email

Field Name:

|Phone

Field Name:

Add More Fields

SetFields & Continue

4. Once finished, clic8et Fields & Continue
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Add MiniBase Fields to an Existing MiniBase

| S NBo® you add additional fields to an existing MiniBase.

1.
2.
3.

o o

In Site Managernavigate to the workspade whichyour MiniBase is located.
Edit your MiniBasépp.
ClickOptions

Staff Directory @
| import... J l Export.. J | Purge all | | Create E-Alert
J

FIRST NAME LAST NAME EMAIL ACTIONS

Rachel Wiison rwilson@hvsd.org | Edt | Delete
Navigate to theFieldstab.

App Name:

Staff Directory N

General Sharng Frids

FIELD NAME VIEWERS FILTER TYPE SORT ORDER SORT LEVEL

[ First Name Viewers None v [ None v ‘ Rone v

lrLasl Name Viewers | | None Y | None - ‘ None v

iEmau Viewers None v | None v ‘ None v

| Phone Viewers None v | | None v | tone v

isub]gc( Viewers | None - ‘ None * ‘ None >

Viewers None v i None 4 ‘ None v

‘ Viewers None v | None v ‘ None v
@ Cancel
L

Add your desired fields.
ClickSave
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Edit MiniBase Fields
| S NBo® you edit MiniBase fields.

1. InSite Managernavigate to the workspada whichyour MiniBase is located.
2. Edit your MiniBase @gp.
3. Click orOptions

Staff Directory @
| Import... J l Export... ‘ 1 Purge All | Create E—AlenJ
L J

FIRST NAME LAST NAME EMAIL ACTIONS

| Edt | Detete

Rachel Wilson rwilson@hvsd.org

4. Navigate to theFieldstab.

App Name:
Staff Directory b
General Sharng Frids
FIELD NAME VIEWERS FILTER TYPE SORT ORDER SORT LEVEL
| First Name Viewers None v None v | | none v
| Last Name Viewers None v None * | hone v
| |
i Email Viewers None v None - | None -
| Phone Viewers None v. None v || tone v
| Subject Viewers | | None - None v | None -
Viewers None . None » | None v
‘ Viewers None v | None v \‘ None v
@ Cancel |
/ J

5. Make thedesired edits to your fields.
6. ClickSave




BlackboardSchoolwires MiniBase App

Delete MiniBase Fields
| S NBo® you delete MiniBase fields.

1. InSite Managernavigate to the workspada whichyour MiniBase is located.
2. Edit your MiniBase @gp.
3. Click orOptions

Staff Directory @
{ Import... J’ l Export... , LPurgeAllJ ‘ Create E»Alen/'

FIRST NAME LAST NAME EMAIL ACTIONS

| Edt | Dekete

Rachel Wilson rwilson@hvsd.org

4. Navigate to theFieldstab.

App Name:
Staff Directory N
General Sharng Frids
FIELD NAME VIEWERS FILTER TYPE SORT ORDER SORT LEVEL
| First Name Viewers None v | | Mone * || None -
[ N | Non v Non v N v
1 Last Name Yewev: | None | None ‘ one
| Email Viewers None v || Hone v || Hone -
| Phene Viewers Hone v | | none * | none v
{Subjec( Viewers | None v ‘ None » ‘ None v
( ( (
Viawers | None >, | None » | None v
‘ Viewers | None v | None v ‘ None N4
@ Cancel

o1

Delete your desired fields.
ClickSave

o
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Add Viewers to a MiniBase Field

Adding viewers to a MiniBase field will limit the users who are able to view the content within the field.

| S NBo® you add Viewers to a MiniBase Field.

1.
2.
3.

ok

o

In Site Managernavigate to the workspada whichthe MiniBase is located.
Edit the MiniBase App

Blackboard Schoolwires

ClickOptions
Staff Directory @
j import... | | Export... | | Purge Al 1 | Create E-Alert |

FIRST NAME LAST NAME EMAIL ACTIONS

Rachel Wilson rwilson@hvsd.org Edt | Delete
Navigate to thd-ieldstab.
dick Viewersto the right of the field.

App Name:

Staff Directory N

General Sharing Fields.

FIELD NAME VIEWERS FILTER TYPE SORT ORDER SORT LEVEL

"First Mame ] | viewers | | None - | None - | None -

‘_‘Last Mame ] | viewers | | None - | HNone - | Nene -

‘_'Email ] | viewers | | None - | None - | None -

‘_’F’hune Number | viewers | | None - | None - | Nong -

ClickAssign Groupio assign a group of users, or cli&gsign Useto assign singl users.
Search for the group or users you wish to add.

Add Group

Enter a group name or part of a name and click Search. If you want, you can narrow the search by choosing a group category.

| teachers Please choose a category... v

28, Al Registered Users [ select | g  SELECTED GROUPS
{ IF YOU WANT, YOU CAN REMOVE A GROUP OR GROUP'S THAT YOU'VE SELECTED.

% English Teachers éfh HVHS Teachers

Select | Remove

$ English Teachers

Select
g) History Teachers
Select
g) HVHS - MyView Teachers
A Select 2

8. Once finished, clickdd.
9. ClickSave

10
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que aAMiniBase Field Searchable
I SN Qa nkakedfield Saixhable

1. InSite Managernavigate to the workspada whichthe MiniBase is located.
2. Edit theMiniBase App
3. ClickOptions.

Staff Directory

‘ *} Options
e
Import Export Purge All Create E-Alert
FIRST NAME LAST NAME EMAIL ACTIONS
Rachel Wilson rwilson@hvsd.org Edit Delete
General Sharing Fields
FIELD NAME VIEWERS FILTER TYPE S0RT ORDER S0ORT LEVEL
|F\rst Name Viewers | Hene - | Hene - | None -
| Last Name Viewers Free Form | Hone - | None v
Drop Down
|Emai| Viewers | Hone - | Hone - | None -
|F'hgne Number Viewers | None - | None - | None -

5. Selecta Filter Type.
a. NoneFilter Typds the default and it means that field will not be searchable.
b. Free Form Filter type allowsvésitorto enter a letter or letters to search for an item.
It is useful when you have a lot of data to search.
c. Drop Down Filter Type allowsvasitorto choose from a list of items for the search.
This type of filter is generally applied when you have a shonflidata.
6. Once you have selected the Filter Type, you will need to determine the Sort Order.

General Sharing Fields

FIELD NAME VIEWERS FILTER TYPE SORT ORDER SORT LEVEL

|First MName Viewers | Mone - | Hone v | None -

| Last Name Viewers | Hane - Ascending | None hd
Descending

|Emai\ Vigwers | Mone v | flane v | None v

|F‘hone MNumber Viewers | None - | Hone A | None hd

a. Ascending is lowest to highest or Ato Z
b. Desending is highest to lowest or Z to A

11
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7. Next choose a Sort Level of fields in the display. You can have up to folavetst

General Sharing Fields
FIELD NAME VIEWERS FILTER TYPE SORT ORDER SORT LEVEL
| First Name Viewers | None | None | None -
|Last MName Viewers | None | None 4
2
p - ; ( [ 3
| Email Viewers Hone Hone
L . ) &4
|F'hune Number Viewers | None | Hone Nene -

a. Sort levell will sort output firstby a data field (Primary Sort)
b. Sort level2 will add a second sort levella data field (Secondary Sort)
c. Sort levels3 and4 will further delineate sorting

8. Once finished, clicRave

App Name:
Staff Directory "
General Sharing Custom \iew Fields
FIELD NAME VIEWERS FILTER TYPE SORT ORDER SORT LEVEL
‘First Name | Viewers ‘ Drop Down - ‘ Ascending - ‘ 1
[ \a |
\Last Name [Vewe] ‘ None b ‘ None > ‘ None
‘Email ‘ Viewers | ‘ None v ‘ None - ‘ None
L
‘ lVlewers i ‘ None * ‘ None v ‘ None
| Vi
‘ | Viewers ‘ None v ‘ None v ‘ None
| \a |
‘ | Viewers | ‘ None » ‘ None v ‘ None
| Viewers |
| None v None N3 None
@ Cancel
S

12
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Here is an example af MiniBase with Free Form filter type.

Happy Valley High School

Show me and I forget. Teach me and I remember. Involve me and I learn.

Home About Us Our School Administration Programs of Study Athletics Activities Staff Alumni Calendar

Happy Valey High School ¥ Our School P Staff
Staff

FirstName  Starts With =  Angela

* Siaff Directory

Here is an example of a MiniBase with Drop Down filter type.

Happy Valley High School
Show me and I forget. Teach me and I remember. Involve me and I learn.

About Us Our School Administration Programs of Study Athletics Activities Staff Alumni Calendar

Happy Valley High School » Our School # Staff
Staff

FirstName  All A

All
i

Levi
Luis
Rachel
Xia

* Staff Directory

13
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Manage MiniBase Records
You can add records individually, import multiple records, edit, delete, purge and export records.

Add Records

When adding recordtyour MiniBase you have the option to add records individually or import
multiple records from a CSV file.

Add Individual Records
I S NBoW you add individual records to a MiniBase.

1. InSite Managernavigate to the workspade whichyour MiniBase isocated.
2. Edit the MiniBasé\pp.

Staff Directory

e,
‘ New Record ’ Import. Export.. Purge All Create E-Alert
S —

FIRST NAME LAST NAME

We notic ed that you don't have any records. Click New Record or Import to get started

3. ClickNew Record TheNew Recordvindow displays. The fields that are in tNew Record
window will be the same as the fields you entered when you created the MiniBase.
4. Enter the information required.

New Record

Each field can contain up to 500 characters. Enter your information and click Save and New to add an
additional record, or Save and Exit if you only need to add one.

First Name:

Last Name:

Age:

Save and Exit Cancel

5. ClickSaveand Conthue if you wish to add more records. Cli8kve and Exitvhen you are
finished adding record¥.-heRecordsvindow returns as the active window.

14
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Import Records

Create a Comma Separated Values (CS\isfilg aspreadsheet likdlicrosoft’Excel. B certan to save
the fileas a CSV fil€&ields names in the CSV file must correspond to the fields you created for the
MiniBaseandthey must be in thesame ordemas the fields in théMiniBase The field names must

comprise the Header Row in the CSV file.

A B D
1 |FirstName LastName EmailAddress School
2 Rachel Wilson rwilson@hvsd.org High School
3 John Smith jsmith@hvsd.org Middle School
4 |Eric Sparks esparks@hvsd.org High School

| S NEOR youimport recordsinto a MiniBase.

1. After you have created the CSV filecass you6ite Subsiteor Section Workspace
2. Editthe MiniBaseapp to which you would like to import records.

3. Clickimport. The Import wizarddisplays.

Staff Directory

Export Purge All Create E-Alert
FIRST NAME LAST NAME
Rachel Wilson

EMAIL ACTIONS

rwilson@hvsd.org Edit Delete

4. ClickBrowse Browseyour computer for the CSV file you created.

Import Records

Create a .CSV import file in which your MiniBase field names are the column headings

HVHSDirectory.csv

5. Select the CSV file you created.

@ Cancel

6. ClickNext At this point, you can preview your imported records or cancel the import
7. Clickimport. TheRecordsvindow will return as the active windaw

Import Records

The records from your file show below
FIRST NAME LAST NAME EMAIL
Lily Jones tones@hvsd.org
Xia Brown xbrown@hpsd.org
Levi Viliams lwiliams@hvsd.org
Luis Campbell lcampbeli@hvsd.org

PHONE NUMBER

(814) 555-1356

(814) §85-8375

(814) 555-2573

15
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Edit Records

You can edirecords individually or export all of your records and reimport them.

Edit Records Individually
| SNBEQa K2¢g &2dz SRAG AYRAGARdZ t NBO2NRaA
1. In Site Managernavigate to the workspace containing the page with the MiniBase App you
wish to edit.
2. ClickActionsto the right of the page and seleEdit Pagdrom the dropdown list. The page
opens in Edit Mode.
3. Click on the MiniBase App. The app opens.
4. ClickEditto the right of the record. The Edit Record dialog displays.

Staff Directory m

FIRST NAME LAST NAME EMAIL PHONE NUMBER ACTIONS

Lty Jones fones@hvsd org (814) 555-1356 @ Delete

Xia Brown xbrown@hpsd org {814) 555-8375

5. Make changes to the record.
6. ClickSave Tre record is updated and you are returned to the workspace.

Edit Multiple Records

If you need to edit multiple records in a MiniBase Agxiit your records i CSV file. When you are
finished editing your records, purdgke recordsfrom the MiniBase Appnd import your updatedCSV
file.

| SNBEQa K2g¢g &2dz SRAUG YdZ §ALX S NBEO2NRAOD
1. InSite Managernavigate to the workspade whichthe MiniBase is located.

2. Edit the MiniBase App
3. ClickeExportat the top of the window. Th&xportwizarddisplays

Staff Directory

Import Export. Purge All Create E-Alert
4. ClickSave
5. Editthe CSV file

6. InSite Manageredit the MiniBase app.

16
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7. In the Details column, clidkurge All

ey -
Options
oo | (901 Crniet
FIRST NAME LAST NAME EMAIL PHONE NUMBER ACTIONS
Liy Jones fones@hvsd.org (814) 555-1356 Ede Delete
Xia Brown xbrown@hpsd.org (814) 555-8375 Edt Delete

A confirmation messagdisplays. If you are sure you wish to purge all records in the
MiniBase, clickes

9. Clickimport at the top of the windowThe Import wizarddisplays.
10. ClickBrowse Browse your computer for the CSV file you created.

-
Import Records

Create a .CSV impert file in which your MiniBase field names are the column headings.

| HVHSDirectory.csv

@ Cancel |
= J

11. Select the CSV file.
12. ClickNext. At this point, you can preview your imported records or cancel the import

—
Import Records

The records from your file show below.

FIRST NAME LAST NAME EMAIL PHONE NUMBER
Lily Jones ones@hvsd.org (814) 555-1356
Xia Brown xbrown@hpsd.org (814) 555-8375
Levi Wiliams Iwiliams@hvsd.org (814) 555-2573
Luis Campbell lcampbeli@hvsd.org (814) 555-8264

13. Clickimport. TheRecordsvindow will return as the actawindow.

17
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Delete Records

When deleting records from a MiniBase, you have the options to delete records individually or purge all
records.

Delete Individual Records
I S NBoW you delete a single record from a MiniBase.

1. InSite Managernavigate to the workspace wheyeur MiniBase is located.
2. Edit the MiniBase pp.

3. To the right of the recorgclickDelete.

Serorecty |
Options

import.. | | Expori | | Purge At | | Create £-aa

FIRST NAME LAST NAME EMAIL PHONE NUMBER ACTIONS

Ly Jones fones@hvsd.org (814) 555-1356 Edt

Xia Brown xbrown@hpsd.org (814) 555-8375 Edi Delete

4. A confirmation windowdisplaysto delete the recordclickYes

Are you sure you want to delete this
directory record?

@

18
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Purge All Records
I S NBo® you purge all records fromMiniBase.

1. InSite Managernavigate to the workspada whichyour MiniBase is located.
2. Edit the MiniBasé\pp.
3. QickPurge All

Staff Directory m
New Record Import Export. Create E-Alent

FIRST NAME LAST NAME EMAIL PHONE NUMBER ACTIONS

Liy Jones fones@hvsd.org (814) 555-1356 Edt

Xia Brown xbrown@hesd org (814) 555-8375 Edt

4. A confirmation messagéisplays, to purge all recordslickYes

Are you sure you want to purge every
directory record in this Minibase?

Export Records
Once you have added records to your MiniBase, may want to export the records to a CSV. file
| S NBo@ you export records from a MiniBase.

1. InSite Managernavigate to the workspada whichthe MiniBase is located.
2. Edit the MiniBase App
3. ClickeExportat the top of the window. Th&xportwizarddisplays

Staff Directory

4. ClickSave You will be able to determine where the CSV file will be saved.

You can now open the CSV file and manipulate your records

19
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Manage MiniBase App Display Format

When creating a MiniBase you can choose from three different vi€alde Listand Customview.

Changethe MiniBase App Display Format

| SNBQa K2g &2dz OKIy3S

1.
2.
3.

o o

Edit the MiniBase App

GKS 5AaLXlFe C2NXIG T2N

In Site Managernavigate to the workspada whichthe MiniBase is located.

ClickOptions
Staff Directory @
| import... | | Export... | | Purge At | | create E-Alert |
L 2\ o J L = o = -}
FIRST NAME LAST NAME EMAIL ACTIONS
Rachel Wilson rwilson@hvsd.org Edit Delete

Navigate to tle Generaltab.

App Name:

Staff Directory

General Sharing Figlds

If you want, you can enter a description of your app.

Description:

[ Show the app name on my page.

Records Per Page:

(5 N

Display Format:

'® Table View ' List View ' Custom View
John Doe
Teacher

ph: 444 1234

| |
m Cancel
L J

Under Display Format chooseariew.
Once finished, clicBave
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BlackboardSchoolwires MiniBase App

Table View
Thedefault view for a MiniBasAppis Tableview. Here is an example of a MiniBase udiagleview.

Happy Valley High School

Show me and I forget. Teach me and I remember. Involve me and I learn.

Home About Us Our School Administration Programs of Study Athletics Activities Staff Alumni Calendar

Sfﬂﬁ Happy Valley High School P Our School P Staff

First Name Last Name Email Phone Number
* Staff Directory
Lily Jones liones@hvsd.org (814) 555-1356
Xia Brown xbrown@hpsd.org  (814) 555-8375
Levi Williams Iwilliams@hvsd.org  (814) 555-2573
Luis Campbell Ilcampbell@hvsd.org  (814) 555-8264
Rachel Wilson rwilson@hvsd.org (B14) 555-0982
Angela Henry ahenry@hvsd.org (B14) 555-0371
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MiniBase App Blackboard Schoolwires

List View

Here is an example of a MiniBa&ppusingListview.

Happy Valley High School

Show me and I forget. Teach me and I remember. Involve me and I learn.

Home About Us Our School Administration Programs of Study Athletics Activities Staff Alumni Calendar

Happy Valley High School P Our School P Staff

Staff
1.
First Name: Lity
* Staff Directory Last Name: Jones
Emait fjones@hvsd.org
Phone Number: (814) 555-1356

First Name: Xia
Last Name: Brown

Emait: xbrown@hpsd.org
Phone Number: (814) 555-8375

First Name: Levi

Last Name: Willams

Emailk: |wiliams@hvsd.org

Phone Number: (814) 555-2573

First Name: Luis
Last Name: Carmpbell

Emailk: |campbel@hvsd.org
Phone Number: (814) 555-8264

First Name: Rachel

Last Name: Wilson

Emailk rwilson@hvsd.org

Phone Number: (814)555-0982

First Name: Angela

Last Name: Henry

Emaik: 2henry@hvsd.org

Phone Number: (814) 555-0371
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BlackboardSchoolwires MiniBase App

Custom View
Here is an example ofMiniBase App usinGustomview.

Happy Valley High School

Show me and I forget. Teach me and I remember. Involve me and I learn.

Home About Us 0Our School Administration Programs of Study Athletics Activities Staff Alumni Calendar

St(IJﬁF Happy Valley High School b Our School b Staff
First Name Last Name Email Address Phone Number
* Staff Directory
Lily Jones ljones@hvsd.org (814) 555-1356
Xia Brown xbrown@hpsd.org (814) 555-8375
Levi Williams Iwilliams@hvsd.org (B14) 555-2573
Luis Campbell lcampbell@hvsd.org (814) 555-8264
Rachel Wilson rwilson@hvsd.org (814) 555-0082
Angela Henry ahenry@hvsd.org (814) 555-0371
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MiniBase App Blackboard Schoolwires

Manage a Custom MiniBase View
Once you have created your MiniBa&gp, you can create a Custom MiniBase View.

Custom View Tab

After selectingCustomview, theCustom Viewtab displays This tab is where you will create your
Custom view.

General Sharing Custom View Fields

Create your custom view below. If you want, you can create a header and footer.

P Header
P Details

P Footer

Click the arrow to open theleader, Detailsor Footertabs
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